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1. Useful Sources for Completing the Report 
2. Accessing the Report 
3. Instructional System Walkthrough 
4. Approving and Finalizing 

a. Governing Body Report & Action 
b. Deadline 
c. Non-Compliance Penalty 

5. Common Mistakes 

Today’s Agenda 
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Housekeeping Items 

• We will address as many questions as possible at 
the end of  the presentation 
– A chance exists that we not get to many (or any) 

questions  
– We’ll collect the questions and post and email a Q & 

A document after the presentation. 
• That being said… 

– Email all questions to: 
• CARRIE.JOHNSON@IOWA.GOV 
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• Yes if… 
– Urban Renewal Area in effect during the fiscal year 

AND/OR 
– Received diverted revenues (TIF) during the fiscal 

year (Rural Improvement Zones) 
– Requirements set forth under HF2460 

Do I Need to Complete the Report? 
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Useful Sources for Completing the 
Report 

• Urban Renewal Documents 
– Plans 
– Maps 
– Ordinance 

• Developer/Rebate Agreements 

• Beginning & Ending Cash 

• Expenditures by UR Area 

• Revenue by tax district 

• Bond / Loan Documents & 
Schedules 

• Internal Loan Documents & 
Schedules 

• Project information for each area 
– All projects for which certified debt is 

still being paid  
– All projects that were active in the UR 

Area during the Fiscal Year. 

• LMI Expenditures 
– Expenses that trigger LMI requirement 
– Expenses that fulfill the LMI 

requirement that was previously 
certified 

• Feasibility Analysis for Public 
Building Improvement / 
Construction Projects 
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• Link provided on DOM website: 
www.dom.state.ia.us 

Accessing the Report 
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Accessing the Report 
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• Username and Password 
– Mailed out in late August  Same credentials as last year 
– Email ted.nellesen@iowa.gov if  you have not received 

yours 
 

Accessing the Report - Login 

• One username/password combo allowed per levy 
authority 

• Passwords randomly created and assigned 
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Navigating the System 
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Navigating the System 
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Levy Authority Summary Page 
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Levy Authority Summary Page 
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Levy Authority Summary Page 

14 



**SAVE YOUR PROGRESS** 
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Urban Renewal Area Data Collection 
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Urban Renewal Area Data Collection 
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Urban Renewal Area Data Collection 
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UR Area Data Collection - Uploads 
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UR Area Data Collection - Uploads 
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UR Area Data Collection - Uploads 
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UR Area Data Collection - Uploads 

22 



UR Area Creation Date & Purpose 
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**SAVE YOUR PROGRESS** 
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Taxing District Data Collection Page 
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TIF Taxing District Data Collection 
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TIF Taxing District Data Collection 
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TIF Taxing District Data Collection 
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TIF Taxing District Data Collection 
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TIF Taxing District Data Collection 
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TIF Taxing District Data Collection 
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• Requires dates 
– 1st Revenue capture year 
– Designation date 

• Actual Revenue needs to be entered 
– Whole numbers only – NO DECIMALS! 

• Must be completed for all Tax Districts with 
in the UR Area 

TIF Tax District Data Coll.– Keys to 
Remember 
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**SAVE YOUR PROGRESS** 
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**Reminder** 
Email Questions To: 

CARRIE.JOHNSON@IOWA.GOV 
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TIF Taxing District Data Collection 
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Projects Tab 
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Projects Tab 
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Projects Tab 
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Projects Tab 
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• All projects that are in progress or were completed during 
FY15 must be listed. 
– In progress means…  

• Debt which funded the project was incurred during the fiscal year or 
is outstanding from issuance in a previous fiscal year.  

• Formal action was taken to start the project 
• Physical work was undertaken on a project. 

– Projects have two completion targets that must be met in order 
to no longer be reported: 

• Project work is PHYSICALLY complete 
• Payments for the debt that funded the project are complete 

– Legally defeased bonds are considered as have completed payments 

• Will be retained from year to year, will allow editing 
• Will be removed from system after payments are marked 

complete and the project is marked physically complete 

Project Tab – Keys to Remember 

40 



**SAVE YOUR PROGRESS** 
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Debts/Obligations Tab 
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Debts/Obligations Tab 
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Debts/Obligations Tab 

44 



• All of  the debt that is reported must be paid or will be 
paid in a subsequent year by TIF Special Fund 
revenues – Includes outstanding certified debt and… 
– Debt which has not yet been certified that is eligible for 

repayment from TIF revenues  
• Rebates must be entered as a debt 
• Administrative Expenses must be entered as a debt 

– Administrative Expenses should be an Internal Loan 
• All debt input must be tied to a project or multiple 

projects 
 

Debts/Oblig. Tab – Keys to Remember 
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• Principal and interest amounts outstanding 
for the remaining term of  the debt, prior to 
any payments during FY, should be entered 
– Total amount outstanding to pay debt in full 
– Even for annual appropriation debt! 
– Include fiscal fees with principal of  debt if  fees 

have been certified and are paid from TIF 
revenues 

• Will be retained from year to year 
– Can be edited in the future 

 

Debts/Oblig. Tab – Keys to Remember 
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**SAVE YOUR PROGRESS** 
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Non-Rebate Expenditures 
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Non-Rebate Expenditures 
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• Non-rebate expenditures need to be reported by 
project in AURR 
– Payments going to debt that has funded several 

projects in the UR Area will need to be pro-rated to 
the project 

– Calculating the amount of  payment: 
• Original Amount of  Project / Amount of  UR Abated 

Debt Issued =  
 % of  payment allotted to the project 
• $25,000 (Project cost) / $5,000,000 (UR abated bonds) = 

0.5% 
• 0.5% x $255,000 FY15 Payment  = $1,275 (Project portion of  

payment) 

Non-Rebate Expenditure Tracking 
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Rebate Expenditures 
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Rebate Expenditures 
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• Covers all forms of  developer agreements, 
not just tax rebate agreements 

• Amount of  payment will need to be re-
entered yearly 
– Only shows the expenses related to developer 

agreements for the fiscal year being reported 
– The Rebate/Developer Agreement information 

aside from payment amount will be retained and 
will remain editable from year to year 

 
 

Rebate Tab – Keys to Remember 
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**SAVE YOUR PROGRESS** 
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Jobs Tab 
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Jobs Tab 
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Jobs Tab 
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• Required for agreements that have a job 
requirement component 

• Requires inputting of  number of  jobs and 
salary amount 

• Requires input of  estimated public and 
private investment in the project 

• Will be retained from year to year but can be 
edited 

Jobs Tab – Keys to Remember 
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**SAVE YOUR PROGRESS** 
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LMI Housing Tab 
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LMI Housing Tab 
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LMI Housing Tab 
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• Only necessary if  levy authority has triggered 
the LMI requirement within the UR Area 
– Some UR Areas are set up to have all expenses 

fulfill the LMI requirement 
– Some developer agreements exist in UR Area 

which serve to fulfill the requirement 
• Requires input of  two types of  expenses 

– LMI triggering expenses in the fiscal year 
– LMI requirement-reducing expenses in the fiscal 

year 
 
 

LMI Tab – Keys to Remember 
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**SAVE YOUR PROGRESS** 
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Public Building Analysis 
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Public Building Analysis 
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Public Building Analysis 
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Public Building Analysis 
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Public Building Analysis 

69 



• Must be done prior to engaging in any public building 
projects using TIF revenues per HF 2460 
– Examples – 

• City Halls / County Admin Buildings 
• Public Pools 
• Community Centers 
• Library 
• Fire / Police Station 

• The completion of  this analysis must be done prior to 
sending notification to the affected levy authorities 

Public Feasibility Analysis 
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Financial Recap Tab 
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• Must input beginning balance 
• Must input portion of  beginning and ending 

balance that is reserved for LMI requirements 
• May need to enter: 

– Interest earned on fund balance 
– Funds received from asset sales or loan repayments 
– Amount of  Comm./Ind. Replacement (Backfill) paid 

to TIF 
– Amount of  TIF Revenue returned to the County 

Treasurer 

Financial Recap Tab 
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**SAVE YOUR PROGRESS** 
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Notes Tab 
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**SAVE YOUR PROGRESS** 
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**Reminder** 
Email Questions To: 

CARRIE.JOHNSON@IOWA.GOV 
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Finalizing the Report 
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Finalizing the Report 
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Finalizing the Report 
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Finalizing the Report 
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Finalizing the Report 
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Finalizing the Report 
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Finalizing the Report 
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Finalizing the Report 
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• Report must be approved by a majority vote 
of  the governing body before being 
considered complete 

• Completion Deadline is December 1st 
– Missing the deadline will result in… 

• Inclusion on report to the Legislature  
• DOM withholding certification of  tax levies 

– LOSS OF PROPERTY TAX DOLLARS! 

Finalizing the Report 
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Common Errors & Questions 

• Not entering amount of  debt outstanding prior 
to payments being made for FY 

• Refundings 
– Old debts should show only the amount of  payment 

for FY being reported 
– New debt will show amount due for all future FYs 

• Wrong plans/maps/ordinance documents 
– Not including full plan and all amendments 
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Common Errors & Questions 

• Being locked out of  the report 
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• Year-End Outstanding TIF Obligations, Net of  
TIF Special Revenue Fund Balance 
– Amount of  TIF yet to collect if  no further debt is 

added 
– Beginning debt less payment and ending balance 

 



Common Errors & Questions 

• TIF revenue is entered under the TIF Taxing 
District Summary page 
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• FY of  Final Payment on Debts/Obligations tab 
– Should show the fiscal year in debt will be paid in 

full 
– Will be used to remove debts 

 



Common Errors & Questions 

• Only show the amount of  debt to be repaid 
from TIF on Debts/Obs. tab 
– GO bonds can be abated from multiple sources, 

only report the TIF portion on this report 

• TIF debt certification is a separate process 
– AURR is a backward-looking report of  past activity 
– TIF debt certification is a statement of  TIF that will 

need to be collected in the future 
• Certification goes to County Auditor on 12/1 
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Common Errors & Questions 

• Balances and payment information do not 
autofill each year 
– Debts and projects will be retained, but amounts will 

need to be updated manually 
– Fund balance will not be carried from year to year 

• LMI must be added to TIF balance to get the 
overall fund balance 
– If  LMI is held in the Sp. Revenue fund, it will need 

to be treated as TIF fund balance for this report 
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THANK YOU FOR 
YOUR ATTENTION 
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A special thank you to the Iowa League of 
Cities for coordinating today’s webinar. 

 
Further questions or clarifications: 
Ted Nellesen – ted.nellesen@iowa.gov – 515-281-3705 
Carrie Johnson – carrie.johnson@iowa.gov -515-281-5598 

mailto:ted.nellesen@iowa.gov
mailto:carrie.johnson@iowa.gov
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