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SLFRF Program Recap

Provided funding (ARPA funds) to cities to respond to COVID-19 pandemic
Funds provided to cities on a per capita basis

All funding received needed to be obligated before the end of 2024

All funding must be spent before the end of 2026

Compliance report must be submitted by non-entitlement cities (NEUs) annually
by April 30™ through 2027

Starting in late 2025, the Department of Treasury has randomly started inviting
cities to closeout their awards early for those that have fully obligated and fully
expended their funds




Final Rule: Ineligible Use of Funds

Funding may not be used directly or indirectly to reduce
property taxes

Deposits into pension funds are prohibited
Cannot be used to repay debt service
May not be used to for judgements or settlements

Use on projects prior to March 2021 are ineligible



Final Rule: Eligible Use of Funds

Standard Allowance for Revenue Loss Up to $10 Million

* Assumption all recipients experienced a loss due to COVID-19

e Cities can use the funding received for “government services” which
provides the most flexibility on use of funds: depending on use, funding
would still be subjected to competitive bidding and procurement as
necessary

* By taking the standard allowance the reporting process is simpler /
streamlined

e Most cities in lowa took the standard allowance




Final Rule: Obligating and Expending Funds

Funds needed to be obligated by December 31, 2024, and expended by December

31, 2026.

e Obligated means under a contract executed by the city and the contractor /
vendor

e A Resolution allocating (budgeting) the funds does not meet the the obligation
requirement

* Any remaining ARPA funds that were not by the deadline would have already
received a recoupment notice from Treasury

 Make sure all ARPA funds are spent by December 31, or face recoupment




SLFRF Compliance Reporting



Login.gov (or ID.ME) Account Needed

Sign in with @ LOGIN.GoV

O LOGIN.GOV

( Signin ) Create an account

Sign in for existing users

Email address

billgoldy@iowaleague.org

oooooooooooooo

[J Show password

Login.gov is an account that is needed to access federal
government websites / agencies

The account is unique to an individual, not the entity

Once an email address is used to set up an account it stays
with that person and cannot be used again by somebody else

Using a personal email address or a specific email address for
your city in your name is recommended




Must Have an Active SAM.gov Account

Home Search Data Bank Data Services Help

I I I @ Official U.S. Government Website
== SAM.Gov

100% Free
The Official U.S. Government System for: Register Your Entity or Get a Unique
o ) o Entity ID
Contract Opportunities Assistance Listings _ _ _ .
(was fbo.gov) (was cfda.gov) Reglstery(?ur entl_ty or ge_ta Unique Entity ID to get
started doing business with the federal government.
Contract Data Entity Information
Reports ONLY from fpds.gov Entities, Disaster Response Registry,
b S - ° - ks Get Started
Wage Determinations Exclusions, and Responsibility/
(was wdol.gov) Qualification (was fapiis.gov) @
—frer i Renew Entity
Federal Hierarchy Y E E

Departments and Subtiers SCR and Bio-Preferred Reporting

@ Check Entity Status

Already know what you want to find?




About SAM.gov

SAM is the official government-wide database that verifies an entity is able to receive federal
funding

SAM.gov accounts must be renewed annually; there is not a fee to register or renew registration,
but the process can be tedious

Need a login.gov or ID.ME account to access the SAM.gov website
SAM.gov issues Unique Entity Identifier (UEI) numbers that is assigned to entities and CAGE Codes

CAGE Codes renew every 5 years and verifies the entities existence by running businesses / cities
through a federal database

To complete the ARPA/SLFRF compliance report, SAM.gov registration must be up to date

If you are having difficulty with SAM registration, registration renewal, or other assistance needed,
visit https://sam.gov/content/help, or call the Federal Service Desk at (866) 606-8220.



https://sam.gov/content/help

About UEI Numbers and CAGE Codes

UEI numbers replaced the DUNS Number on April 4, 2022

The purpose of the UEI number is for tracking an entities federal awards, contracts, and
subawards

Any entity looking to receive federal financial assistance will need both a UEI number and
CAGE Code, again, these numbers are automatically generated during registration

If an entity was already registered in SAM.gov before the transition in 2022, a new UEI
was automatically assigned to them, this number can be found in your SAM.gov profile

Keeping your registration up to date with proper point of contact, address, etc. is vital;
failure to do so may create difficulties when going through the CAGE verification process




SAM.gov Registration and Registration Renewal Tips

e Stay ahead of the registration renewal deadline

* If you are new to your role and need to update the city’s record on the SAM.gov site,
reach out to me for guidance

* Only select “Federal Assistance Only” for the registration type, DO NOT SELECT “All
Awards”, this option is for businesses that what to bid on federal contracts

 When completing registration for the first time use 921120, Legislative Bodies for the
NAICS Code

* |If SAM.gov asks for a NAICS code when you renew registration, you have inadvertently
chosen to renew as an “All Awards” entity, | strongly recommend deleting the renewal
and start the renewal process again




SAM.gov Help Videos

Registration checklist (PDF, not a video):
https://sam.gov/sites/default/files/2024-11/entity-checklist.pdf

Navigating the registration (new) process:
https://www.youtube.com/watch?v=YZ6LM69niuk

More about navigating registration and the SAM.gov workspace:
https://www.youtube.com/watch?v=QL7YzxvBP9g
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SAM.gov Help Videos

* Renewing annual registration:
https://www.youtube.com/watch?v=DPqUGhbjem0

* Becoming the administrator of the SAM.gov account:
https://www.youtube.com/watch?v=rV3rUfCA3bc

* Changing city’s point of contact:
https://www.youtube.com/watch?v=4216dYHCO9QU
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Accessing Treasury Portal at Login.gov

D LOGIN.GOV

Link to address Treasury Portal at Login.gov:

portal.treasury.gov/compliance @—@—@

Department of the Treasury is
Then click on the Slgn in with Login.gov tab using Login.gov to allow you to sign
in to your account safely and
securely.

.

Email address

| Treasury CARES Compliance E-Mail: covidreliefitsupport@treasury.gov

Password

In accordance with the Executive Order 14028 Improving the Nation’s Cybersecurity, Office of the Chief Information Officer (OCIO) has
implemented multi-factor authentication (MFA) for this application. Please select a login method below to login or create an account.

- - ?
Login.gov is a trusted provider specializing in digital “

identity protection, providing users with secure

[ Show password

access to applications. First time using Login.gov?

You consent to the privacy and security policies for identity and

access management through Login.gov Privacy and Security [ Create an account ]

Practices | FAQ



http://portal.treasury.gov/compliance

Accessing Treasury Portal at ID.ME

Link to address Treasury Portal at ID.ME:

https://portal.treasury.gov/cares/s/slt

Then click on the Sign in with ID.ME tab

E-Mail: covidreliefitsupport@treasury.gov

In accordance with the Executive Order 14028 Improving the Nation’s Cybersecurity, Office of the Chief Information Officer (OCIO) has
implemented multi-factor authentication (MFA) for this application. Please select a login method below to login or create an account.

Sign in using a trusted authentication provider.

Trusted providers secure digital identities and help
us confirm and protect your identity.

Signh in toID.me

Email

Enter email address

(] Rememberme

Continue

New to |ID.me? Create an account

Social media sign-in is no longer available. Please
sign in with your email.


https://portal.treasury.gov/cares/s/slt

NEU User Guide

Quick reference guide which contains
several helpful tips which include
reporting guidance, assigning roles,

project and expenditure reports, etc.: .
https://home.treasury.gov/system/file Documents User Guide

s/136/NEU-Non-UGLG-Agreements-

and-Supporting-Documents.pdf

NEU and Non-UGLGs
Agreements and Supporting
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Staff Roles for Reporting

Account Administrator: Maintains the names and
contact information for each role for reporting. The Designated Staff Roles for SLFRF Reports

Administrator can also view and submit reports. It * SLFRF recipient organizations are required to designate staff or officials for the following
isrecommended that a second Administrator role three roles in managing reports:

be assigned in the event of staff changes.

1. Account Administrator

2. Point of Contact for Reporting

3. Authorized Representative for Reporting

Point of Contact for Reporting: Primary contact for
receiving official Treasury notifications about
reporting.

Authorized Representative for Reporting:
Responsible for certifying and submitting official * You must be registered and have an account in Treasury’s Reporting Portal. If you have
reports on behalf of the SLFRF award recipient. questions about creating an account you can view

Link to the Treasury tutorial webinar to assign * The Recipient may designate one individual for all three roles. Multiple individuals can be

roles: WSignated for each role
https://www.youtube.com/watch?v=w7vbi94rVDI

P Pl 5214710556  Roles: >



https://www.youtube.com/watch?v=w7vbi94rVDI

Step-by-Step Guide to Updating Roles

‘reasury COVID-19 Relief Hub

Introduction Designation of Account Administrator, Point of Contact for Reporting. and

Certification Please provide contact information for up to three individual(s) who will serve in the follovang roles for your program award
1) Account Adminsstrator
2) Point of Contact for Reporting
3) Authorized Representative for Reporting

Designation Form

An individual may serve in one or more roles.
Please provide the designees for the program award only, as listed in the introductory email note
L' M N Please select “complete” after you have provided the contact information for all designees.
ink to guide to update user roles
* Please note: you can save the fillable form and return to it later using the link in the email note

Please direct any questions to the emad included in the email box related to your program. Please include “POCs for Reporting” in the subject of your emaid note.

https://home.treasury.gov/system/file
= all | po

s/136/Updating-User-Roles-Portal.pdf = | = | - ’ :
l./»ddle'.ane ] l:m:! l SRl < =
I::j“ Name of Entity/Organization ]

Name v  Title v  Phone v Email v Roles v
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Guidance to Complete Compliance Report

* Reporting portal opens in early April, and reports must
be submitted by April 30 annually (through 2027): log in

early
* The reporting period starts April 1 of the prior year and

ends March 31 of current year




Completing the Compliance Report: Standard Allowance Instructions

Select “Compliance Reports” from the sidebar menu or click “Go to My Reports” in the lower part of the page.

% Treasury COVID-19 Relief Hub

Welcome to the Treasury Programs supporting State, Territory, Tribal, and Local Government as part

)

of the 2021 American Rescue Plan.

State, Local and Help/Cc
Tribal S upport Depending on if you are a state, territory, local, or Tribal government, you will be eligible for different programs. Information regarding the various funds follows.
For assistar
Compliance li and other q
Compliance Process sy
CI . k h —— You now have a login and 24/7 access to this portal. You have two options while working on your compliance report(s) - save your progress or submit the submission. If
IC ere itodiction you save, you can return and edit information as needed. To resume working on a draft submission, click on “Compliance Reports” using the navigation to the left of the
X page. This will bring you to your list of compliance reports, click “Provide Information” to continue the process.
Compliance Reports

State and Local Fiscal Recovery Funds (SLFRF)

$350 billion available for state, territory, Tribal, and local governments to support the public health response and lay the foundation for a strong and equitable
economic recovery.

Emergency Rental Assistance (ERA)

$21.6 billion available for state, territory, and local governments to assist households that are unable to pay rent and utilities.

Homeowner Assistance Fund (HAF)
Nearly $10 billion available for state, territory, and Tribal governments to provide relief for our country’s most vulnerable homeowners.

Ready to get started?CIiclow. _ Or click here




You will arrive at the “My Compliance Reports” page.
Look for the “SLFRF Compliance Reports” section.
You will see a Project and Expenditure Report for 2023 with a Status of “Draft.” Next to it is a blue pencil icon — click it.

= I Treasury COVID-19 Relief Hub

0

State, Local and
Tribal Support

Compliance
|

Introduction

Compliance Reports

My compliance reports

SLFRF compliance reports
ReporiName  ReportType  CFDAMo
HEGSTS - HEU HEL Agresrsnts
Agreements and and Suppartag

Supporting Docs

LMD NS

ARDET - PRE

Remport - 203 Espearidibure Report

AR -PRE Project and
Report-Q1 2022 Expenditure Report

Report Peried Deadline

_________

SLFRF Information and/or Document Reguests

e M A DR Ferm

Status Prowvide Inform... | Davwmiload
Tl a
Click here
i
S d

P Hide

v Help

For assistance on your
submission and other
questions, contact
Cowvid IT Relief Support

v Legend

Provide Infarmation

a ." o
Download

Reauest Extension




You will arrive at the “Introduction and Bulk Upload Templates” page.
From the sidebar menu, find “Recipient Profile” and select it.

Please note the box outlined in red on the right side of the screen. It contains details for your entity, including your total ARPA
award amount (all funds received to date) at the bottom under “Allocation Amount.”

=

Click here

Treasury COVID-19 Relief Hub

@

State, Local and
I'ribal Support
SLFRF Compliance

Introduction/Bulk
Templates

—

Recipient Profile

Project Overview

Recipient Specific

Certification

Introduction and Bulk Upload Templates

SLFRF recipients will complete the required sections of the Project and Expenditure Report using the
left navigation bar to complete the relevant sections.

Use the following link to access the 'User Guide' for a reference.

User Guide

[
Bulk Uploads
SLFRF recipients may choose to provide the data required by the Project and Expenditure Report
using the bulk upload process. The following five (5) components allow the bulk upload process:
* Project
» Subrecipient/Beneficiary/Contractor
¢ Subaward/Direct Payment
* Expenditure

* Tax Offset Provision

Expenditure Category Requirements and Bulk File Upload

Expenditure Categories must be used to categorize each project as noted in the Reporting Guidance.
Certain Expenditure Categories will require programmatic data, in addition to project standard
information. Recipients have the option of entering data manually or utilizing the bulk file upload
capability. Please note each Expenditure Category is aligned to a unique bulk file upload template. You

149 P

28




You will arrive at the “Recipient Profile’ page. Review the “Recipient Information” section to ensure it
contains the correct information and then enter the required fields. Click “Save” when done and then select
“Project Overview” from the sidebar menu.

> Help
Recipient Profile
> Legend ‘
v Record Details
Recipient Information Oraft
UEI Addresseo POBox 85
After saving | S Address 20 ARS7S - PSE Report - 2023
TIN
. Address Jo
click here Mmmp[ ] - ot O
= Propect and txpengiture
Ssres g Legal Entity Name Caye Newport Cer gt
State Territorye vT
Type
ZigSe 05857 Annwal March 2023
FAIN sl ARDA
lipr<e 0000
CEDA No. Reporting Tier@ Tier 5. Metropolitan cities ot
and counties with a
Fiscal Year End Date population below 250,000 3/31/2023
] residents that are allocated
less than $10 million in
SLFRF funding, and NEUs M
that are allocated less than
$10 million in SLF RF
func fing

*Is the Recipient Registered in SAM Gov
| Yes

Click here when done




Project Overview Page

When you get to the project overview page, make sure to answer “Yes” to the question have revenue
replacement funds been allocated to government services. If you do not answer “Yes” you will receive an
error message when attempting to certify and submit the report.

My Projects

otal number of projects 4

$3,005,000.00 $2,505,000.00 $2,305,000.00
$500,000.00

*Up 10 and inciuding this reporting penod, have revenue replacement funds been allocated o government services and reflected in the below projects?

Yes -

d




Project Overview: Editing an Existing Project

Yellow and Red boxes let the reporter know information needs to be edited prior to advancing in
the report. To open the edit page, click on the yellow (or red) pencil. Failure to correct the data will

result in an error message when you attempt to certify the report.

My Projects = Cogiplete ®
Total Number of Projects: 4

Total Obligations: Total Expenditures:
$11,000,101.00 $11.000,101.00

o Add New Project

{ Search © Records per page

Project iine ? Recipient Project « | TotalObligations Total ‘ 2 Expenditure
Id Expenditures Category

2-Negative E i

Test Household Pro... 132645fgh $0.00 000 T
Impacts

TEST-CS-RevLoss TEST-CS-001 $10,000,001.00 $10,000001.00 & Revenue
Replacement

TEST-CS-7.3-Transf... TEST-CS-034 $1.000,000.00 $1,000,000.00 7-Administrative

« TEST-CS-1.1-COVI... TEST-CS-003 $100.00 $100.00 1-Puljlic Health

= Warning ©

Project
Status

]

ada

= Not Complete ©

10

Page: 1 of 1

Obligation Expenditure

Status

7

Status



Because the standard allowance for revenue loss was elected, all reporting of ARPA expenditures will be under Expenditure
Category Group 6 — Revenue Replacement, using Expenditure Category 6.1 Provision of Government Services. When you have
entered all the required fields, click “Confirm Project”. If necessary, continue adding additional projects for this reporting period

(4/1/2023 - 3/31/2024).

Seneral Project Information

Edit Project

Due to changes effective for the July 2022 reporting cycle, Additional Information may be required. please verify and confirm your information.

* Project Expenditure Category Group

7-Administrative

v |

* Project Expenditure Category

7.2-Transfers to Other Units of Government

* Project Name L\-r

TEST-CS-7.3-Transfers to Other Units of Goven

*Total Cumulative Obligations @

*Recipient Project ID®
TEST-CS-034

*Total Cumulative Expenditures®

* Adopted Budget

[ $10.000.000.00

*Current Period Obligations©®

$1.000.000.00

[ $1,000,000.00

| [ s0.00

?rogram Income Earned ©

Program Income Expended®

* Status to Completion
Not Started

* Project Description

Lorem Ipsum

Notes to Complete Fields on this Page

City assigns Recipient Project ID#

Skip filling out Program Income Earned and
Expended, not required

Total Cumulative Obligations and Expenditures
are from the time of the ARPA award through
March 31, 2025

Current Period fields are for this period(April 1,
2024, to March 31, 2025)

Status to Completion: Select how far along the
project is to completion from the dropdown
menu

It will ask you the project start and end dates.
Select these dates by using the calendar icon.




After you edited all projects for this reporting period, they are populated in the table in the “My Projects” section. Each
project should have three (3) green check marks next to it showing it is complete. After all projects have been entered, click
“Next” at the bottom of the page to advance to the “Recipient Specific” screen.

All projects. regardiess of Expenditure Category, require a set of “standard™ data fields Some of these

fields, such as project name and project |D, are static and do not change across reporting penods

Other fields, such as status of compietion and total oblgations, will change across reporting penods
Project Overview

Note. Bulk Upload templates will appear once you have selected the Project Expenditure Category

You may need to refresh your browser screen 10 see your new entries

My Projects = Complete © = Warning © Pl - Not Complete ©

Total Number of Projects : 1

Total Adopted Budget: Total Obligations: Total Expenditures:
$1.000.000.00 $50.000.00 $25.000.00
© Add New Project
> Filters
o 50 0
g 2y " N Expenditure a Obligation Expenditure
- 2 P Y
Project Name Recipient Project id otal Obligations otal Cxpenditures Cat Project Status Status Status

festl St3te azsgred (D Wrde $30000.0C 52500000 ¢-Revenue Rediatement

After all projects have been
Bach successfully added, click here ‘




The “Recipient Specific” screen is the “Revenue Replacement” page. For the question: “Is your jurisdiction electing
to use the standard allowance of up to $10 million, not to exceed your total award allocation, for identifying
revenue loss?” you should answer “Yes”. After selecting “Yes” a series of conditional questions will populate.

Ireasury COVID-19 Relief Hub

Revenue Replacement

Roecopents will have the opbon below 10 update or provide informals sssociated with revenue
acoment

vepending on Jr answer 10 the queshon "is your unsdichon electing 10 use the standard allowance
oSt n for entifyng the revenue 10ss?" you will be asked condibonal questons
Ploa ol g I | rformance covered by this report, the Intenm Final Rule st
pples However, if your jurisdiction s caiculating your "Revenue loss due 10 COVID-19 Public Health

Cmergency” using your fiscal year you may do so by compieting the Fiscal Year End Date” heid and
entenng your revenue ioss in the same "Revenue loss due to COVID-18 Pub

< Health Cmergency
Recipent Specite feid

Revenue Replacement Key Inputs

*1s your jurisdiction electing to use the standard allowance of up 1o $10 million, not 10 exceed your total sward
allocation, for identifying revenue loss?

None

Click “Yes” mummp ——1



On the “Revenue Replacement” page in the “Revenue Replacement Key Inputs” section follow the steps in
RED below:

SAw e,
herw

]

Stewn Ures

Pemey

e ow

foco e Som A

Were Fual Recovery Funds v1ed 22 mane ) 00082 0 ) persion S’
Select “NO” m— p [~ ]

Sample

Rovenue Replacement

RaCoerts wil P 1 0050° DOOW 35 V080t O provide miormetic

e e L
Depensing on your 2AEaer 15 The GUTTON 18 yOUr JraECTIOn SSTINg 1O uie TN FUIASH'T BESWIN0N Of o5 13 § 50 Mo for Gertiying The revenue 16837 yOu Wil De Bed 0SS TONN Guaitont

AT TS B8 Srevully Hroveed 38 0t Of 17 Quartary Fapont I 300 A Wl Sply N T 1X1e0n Dy TG Tinpan Drevians Report Doty
Prasse note Suring e pariod of Derformance Sovered Dy this report e Interim Pyl Rue 150 agpian Mowevwr, Fyour Nrisdiction B So0uintng vour “Bvenue 1083 8ua 5o COVID- 19 Putis Man Emergersy” uting your Ssss v, v ey 85 0

Dy compienag the Facs Yeur D¢ Done’ e e OV TEEVR 10 0 The 5ame Revenue 1003 v 53 COVO- 19 Dupis M Energeny” feid

11 I0E BRLNUSN 35541 12 yOu SR MOk TN 10 NG TDRONAE 00 PRt T et Dx TNt pOy e S “"'4'.0 YOI 437 yOur LIS,

Reverue Replacement Key Inputs

o, woart Prov o Sapon Dote

13 YOV jUradicuon ectng 10 w30 TN 12°3and DI of 39 10 § 10 miTion nat 10 eKeed your 0% Band $30CtOn, Y ertAving reverve ion’

K ] Select “YES”

€ raspent 15255 1t $10 mEn o Gramter, e reCiDent may 070 10 e 0 of revenud 1081 e reCipient it secting o 52 §10 milien

¥ 5 1e0NT 3 3 PROCHTON 18 st TN S 10 MNNON T rCOEAt Ml e 4 T BNOUAL Of Feverue 1081 THE FOCIOINT S 0NCTNg up 10 yOur total alotation

* Raverve Lone Due t2 Covid- 1§ Pudic maam Emargency

( J _ Enter the allocated amount of your ARPA award

PRI e 1 000" o oW A 1D et LT e Mocrted 10 joveeent erven

e

Cam T e - @ e

Imguage - We are still gathering community input to help shape our decision on how to spend funds. No projects have been identified thus no funds have been allocatsd.

E dmmmm Don't forget to click here

By v Progmct
e

After saving click here -E

> Holp

> Legend

v Record Details

Draft

Project and Expenditure
Report

Annwal March 2023

4/1/2022

31200

4/30/2023 11:59 PM




You will arrive at the “Certification” page.
It should show the number of projects
that were entered in the “Project
Overview” table under "Complete”; zero
(0) should appear under “Incomplete”.

The text at the bottom also contains pre-
populated information for whoever was
designated to the role of “Authorized
Representative for Reporting”.

If this is not you, you will not be able to
”Certify and Submit”. Only Authorized
Representative for Reporting can certify
the reports.

When ready, click “Certify and Submit” at

the bottom of the page

Canmszeen

Certification

Review

Total Obkgations Total Expenditures
£50.000.00 $22,000.00
Total Number of Projects: 1

Total Number of Subawerds: 0

Total Number of Expenditures: 0

Project Overview Statuso

Project Status Obfgation Status Expenditure Status

ncomplete

Statement \\

| ceatlty thal the information provided is accurate and compiete after 1easonatie inquiry of people
systems, and other information availabie to e SLFRF recipient The undersigned acknowiecges that
any malerialy false fictlious fraudulent statement or representation (or conceaiment or omission of &
matesial fact) in this submession may be the subject of ciminal prosecuion under the Falss Stat=ments
Accountabuiity Act of 1995, a5 amended, 18 USC 1001, and also may subject me and the SLFRF
Recpient to ovil penatfies. camages. and administrative remedies for faise claims or otherase
nciuding under 31 USC 3729 ef 3eq.) The undersigned 13 an authonzed representative of the SLFRF
Recipient vath authorty to make the above certifications and rapresentations on behalf of the SLFRF
Recipient

By signing this report. the Authonzed Represantative for Reporing acimowdedges in accordance wath
31 CFR 35 4(c) that recipients shall provide 1o the Secretary penodic raports providing desalled
accounting of the uses of funcs. as applicabie. all modificalions 10 a State's or TerrRory's 1ax revenus
sowces. and such other information as Ihe Secretary may reguire for Ihe adminisiraion of this
program. In addiion o regular reporting requirements, the Sacretary may request other additional
nformaton as may be necessary or appropnale, including as may be necessary 1o prevent evasions of
the requirements of this program  False statements or claims made o the Secretary may result m
cmmal civi. or administratne sanchons including fines, mpnsonment. ¢l damages anad penaltes
dedarment from partcipating in Federal avwards or contracts. and/or any other remeady avaliable by law

Name of Submitted User

The information for the currently signed in user will populate as the Authorizer of this submittal.
Only those in Role of Authorized Representative for Reporting or Authorized Representative on
the Submission record will have access to Certify and Submit.

Name Tedeshone:

Michae! Glesson

Tide Email

s -

NL e Testog




Do the Funds Need to be Audited?

Before certifying and submitting, it will ask
the following:

For almost all cities, be sure to select “no”
from the dropdown in these questions or it
will not let you submit the report.

If have happen to be a city that has received
more than $750,000 in federal grants within
the last FY, answer “Yes” and understand
that you will need to complete a Single
Audit on the funds you received.

Federal Audit Clearinghouse (FAC)

Have you expended $750,000 or more in federal award funds during your most recently completed fiscal year?

0

Alternative Compliance Examination Engagement (ACEE)

For certain entities that may be new to expending more than $750,000 in federal awards and are now
subject to Single Audit Act requirements, the U.S. Department of the Treasury (Treasury), together with
the Office of Management and Budget and other stakeholders, developed the Alternative Compliance
Examination Engagement (ACEE).

For qualified SLFRF recipients, the ACEE is a voluntary alternative to a required full Single Audit that is
less burdensome, but still upholds good stewardship by focusing on Activities Allowed and Unallowed
and Allowable Cost/Cost Principles.

Would you like to submit an ACEE instead of the Single Audit?

-



This is the message you will receive after hitting the “Certify and Submit” button. Click on the “Submit”
button.

If you are sure,

Are you sure you want to submit? - i T
then click “Submit’




After hitting “Submit” you will arrive at the “SLFRF Project and Expenditure Report Survey” page. You can
complete the Survey, but it is not a requirement. If you choose not to complete it, scroll down and select
“Cancel”.

SLFRF Project and Expenditure Report Survey
Thank you for submitting your SLFRF Project and Expenditure Report. Please participate in the SLFRF Project and Expenditure Report Survey below
Your feedback is greatly appreciated and will help improve the reporting process

1. How satisfied were you with the login and navigation of the portal?
* e
2. How satisfied were you with manually reporting in the Project and Expenditure Report?
3. How satisfied were you with reporting via bulk upload in the Project and Expenditure Report?

w ¥

4, How satisfied were you with the overall SLFRF reporting experience?

s

5. What ways could Treasury improve the SLFRF reporting experience?

g

Submit Survey




After the “Survey” page you will return to the main Portal page. As a best practice it is recommended to click on
“Go to Your Reports” and review the “My Compliance Reports” page to verify that your 2024 Project and

Expenditure Report shows as “Submitted” and download a copy of it to save to your ARPA grant file along with the
reports for the prior years.

Help/Contact Us
Depending onif you are 3 state. territory, local, or Tribal government. yox be efgible for different programs. information regarding the various funds follows
Compliance Process
You now have 3 login and 2477 access to this portal. You have two cotions while king on your compiiance reportis) = save your progress or submit the submission It §
: 8 %
S

State and Local Fiscal Recovery Funds (SLFRF)
$350 bilien e for state. territory, Trit dlocsl povernments &

Your ARPA folder

Emergency Rental Assistance (ERA)
$21.6 billion avallable for state. territory. 3nd local go

My compliance reports

Homeowner Assistance Fund (HAF)
i SLFRF compliance reports
Click here P P
Report Name Report Type CFDANe Report Period Deacirs Status Provide Inform. Dorwricad
Supporting De

What your screen should

O OC:’P

look like once you have e
successfully submitted
your ARPA report: SLFRF Information and/or Document Requests Download your

report here!




Closeout Reports

Starting in the fall of 2025, The Department of Treasury
has been selecting cities on a random basis to closeout
their SLFRF awards early. If you have been invited to
closeout early, the Department of Treasury will email you
with an invitation.



Closeout Reports Instructions

U.S. Depariment Oof the Ireasury, Loronavirus State & Local riscal necovery runas

=

Initiate & Confirm Closeout in Treasury Portal - Walkthrough
Initiate Closeout & Confirm Readiness to Proceed.

o Introduction
Welcome to the Treasury Programs supporting State, Territory, Tribal, and Local Government as part of
State, Local and the 2021 American Rescue Plan.

Tribal Support

Welcome

Signed agreements
The federal award agreement that your organization signed with the Office of Capital Access is
available in this section.

Introduction

Submissions

) Programs
Compliance reports
State and Local Fiscal Recovery Funds (SLFRF)
Altern(jmve $350 billion available for state, territory, Tribal, and local governments to support the public health
compliance response and lay the foundation for a strong and equitable economic recovery.
examination

engagement report

Em ency Rental Assistance (ERA)
$ le for state, termritory, and local governmenis to assist households that are unable to

p

Closeout reports

s U.S. Department of the Treasury, Coronavirus State & Local Fiscal Recovery Funds
=



NOTE: Click this checkbox and
then the button 'Request to
Closeout' in the Portal to
initiate closeout once it is
available in the Portal. This
will launch a review process by
Treasury to ensure eligibility.
When complete, Treasury will
email the recipient via the
Portal to confirm next steps.

O

Introduction

Submissions

Compliance reports

Alternative
compliance
examination

engagement report

Closeout reports

Closeout reports

Thank you for your participation in Treasury Programs supporting State, Territory, Tribal, and Local
Governments as part of the 2021 American Rescue Plan. This page allows Office of Capital Access
(OCA) program participants to request and track the progress of Award Closeout.

If you are ready to close out one of the assistance programs listed below, check the box next to the
program you wish to close out and click on the "Request to closeout” button. Note, only Authorized
Representatives and Account Administrators can request early closeout.

For more details on each program'’s closeout process, please see the closeout reporting requirements
and supporting resources on the reporting page for the program you wish to close out.

ERA Reporting Page

HAF Reporting Page

HAF Closeout Resource
LATCF Reporting Page
LATCF Closeout Resource

SLFRF Reporting Page

Eligible for closeout

Check the box next to the program you wish to close out and click on the 'Request to closeout’ button to begin the process

v Application/Recipient ID Program Applicant Name Status More Actions

RCP-303875 SLFRF City of Cityville Ready for closeout
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Initiate & Confirm Closeout in Treasury Portal - Walkthrough.

Initiate Closeout & Confirm Readiness to Proceed (continued).

Are you ready to closeout your SLFRF award given that the total amount expended equals
the total SLFRF allocation?

SLFRF Closeout

Are you ready to closeout your SLFRF award given that the total amount expended equals the total SLFRF allocation?

If yes, click the blue “Yes” box to proceed
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Initiate & Confirm Closeout in Treasury Portal - Walkthrough.

Review & Certify Reported Data is Accurate and Final.

Click “Project Summary” and “SF-425: Federal Financial Management” tabs respectively to
review your data.

SLFRF Clossout

I"nmam catlfy el D regrcriond dale @ scournmin o o youst (6l o]

Oree you confre 5137 Scourmte a7d frel. Tesmsy Wil e yor Ssbmasen for ragrem ciomees
o oW Aoy yeu F SSEYONE! FYEFTEIEN (3 NSECEE O 1D ST CIRINCUS O YELS DYEgTETm Bewrn ¥
e SE422 MEOTRS SR WELTEI AT TRAEILY a ST MO (ST e SIIREL! LT LoTeeE
R TRIE Iy e STt e e SLE ereT

-----

Coatagery Cumyaetve Ot patizes Cumuistton Expancitures.
2Sw et e e acaTact $300.000.00 $200,000.00

Grane Tots $10C0002C $.20 20000



Initiate & Confirm Closeout in Treasury Portal - Walkthrough.

Review & Certify Reported Data is Accurate and Final.

Review SF-425 data.

Planse certify that the reported data is scourae and is your §nal report

ONCe you CoMNnm LS (S SCCUrale and Inal, Treasury wil review JOUY SUSTUSSION Or DFOgrsm Cioseou!
and wil notiy you If sooifional information is neegied or 30 CONMYM CIoSE0Ut Of your program award. If
the SF-425 reported oala requires revision, Treasury will not move forward with cioseou! unfil upoates
are macde by the reciplent in the jafest PAE report.

$F-425: Federal Financial Report

SLFRF Closeout

The SF-425 = a standard Federal firancial report, and the nfarmatian o compete tis report has been
pre-populsted based on the recipent's lntest SLFRF repor submission. Please review the information
below ta confirm that the pre-populaied amounts are accurate, compiete, and final. If the information
below is not acouraie, please indicate so below

10, Transactions

Federal cash:

a.Cash receipts @

b.Cashdisbursements g

< Cashon hand (fne 3 minus )@

{Uise lines d-0 for single grant reporting

Federal Expenditures and Unobiigated Balance-

d. Total federal funds sutharized g

. Federsl share of ependitures @

f Federal share of unfiguidsted obligstions g

£ Total federal share sumof ines e and )

. Uncbiigated balsnce of feceral funds (line d minus g}

Recigient Share:

i. Total recipient share reguired

I- Recipient share of expenditures

k. Remzining recipient share to be provided (line i minus )

Program Income:

| Tt3l Federal sragram neare smed@

m. Program income expended in accordance with the deduction alternative

. Pragram incame expendes in sccardance with the acdition atermatie g,

o. Unexpended program income (line | minus nj

11 Indirect Expense

2 Type b Rate < Periad From

Periad To d Base

Net required 3t this time

Nat Apglicable to Program
Not Applicable to Program

Nzt Apolicable ts Fragram

50.00
Not doplesble
0.00
$0.00

& Amount Charged

# Federal Share

$100,000.00
$100,000.00
50.00

$100.000.00
$100,000.00

$0.00
$100,000.00

§$0.00

The SF-425is a
standard Federal
financial report, and
the information to
complete this report
has been pre-
populated based on
the recipient’s most
recently submitted
P&E Report.

Please review the
information to confirm
that the pre-populated
amounts are accurate,
complete, and final. If
the information below
is not accurate, please
indicate so below.
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Initiate & Confirm Closeout in Treasury Portal - Walkthrough.

Review & Certify Reported Data is Accurate and Final.
Select “Yes” to certify the data in the SF-425 is accurate and final.

Please certify that the reported data (the SF-425 and Expenditure Category reported summary
tables) is accurate and final.Once you confirm this is accurate and final, Treasury will review your
submission for program closeout and will notify you if additional information is needed or to confirm
closeout of your program award. If the reported data requires revision, Treasury will not move forward
with closeout until updates are made by the recipient in the latest P&E report.

Yes — the data in the table above (SF-425 reported data) is accurate and final
—Hre in the table above (SF-425 reported data) is not accurate and requires update

The SF-425 is a
standard Federal
financial report, and
the information to
complete this report
has been pre-
populated based on
the recipient’s most
recently submitted
P&E Report.

Please review the
information to confirm
that the pre-populated
amounts are accurate,
complete, and final. If
the information below
is not accurate, please
indicate so below.

If yes, click the box “Yes — the table above (SF-425 reported

data) is accurate and final” to proceed
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Initiate & Confirm Closeout in Treasury Portal - Walkthrough.

Confirm Final Report.

SLFRF Closeout

Once you confirm this is your final P&E Report, Treasury will review whether your submission is ready for program closeout and will notify you if additional information is needed or
to confirm closeout of your program award.

The closeout phase is essential to a successful program and future opportunities for funding. Every recipient of federal funds is required to perform closeout activities to
administratively and fiscally close out its award with the federal funding agency.

Has the recipient performed internal verifications to ensure it is administratively and fiscally prepared to close out?

Please note that SLFRF recipients may not obligate or expend any remaining award funds after the Final P&E Report is submitted to Treasury. Any unexpended award funds due to
Treasury must be returned to Treasury. This includes the recipient’s obligation to return any amounts due as a result of later audit disallowances, refunds, corrections, or other
actions. All funds due that are not returned to Treasury will constitute a debt to the federal government.

No Yes



Submit Optional Impact Stories

SLFRF Closeout

4

Treasury would like to learn about specific projects that recipients consider ‘impact stories.’ These impact stories capture how local leaders use one-time, direct emergency
funds to make lasting change in their communities. They also highlight how receiving the funds enabled communities to avoid an insuperable crisis, work toward long-term
goals while meeting immediate needs, and/or address the needs of underserved people. These stories may be included in remarks from Treasury officials and/or other
resources that uplift exemplary uses of SLFRF dollars to your recipient peers.

Please leverage the text box below to share your community’s success stories from your SLFRF projects. Please note that providing details for an impact story is completely
optional.

%

Your participation in the State and Local Fiscal Recovery Funds (SLFRF) program with the U.S. Department of the Treasury requires submitting a Final P&E Report. This
phase is crucial for program success and future funding opportunities. Recipients should carefully review the SLFRF Closeout Resource Materials, the on-screen instructions,
and the Frequently Asked Questions (FAQ) document available on the SLFRF Homepage (www.treasury.gov/slfrf) before completing the report.

Once submitted, SLFRF recipients may not use any remaining award funds, and unspent funds must be returned to Treasury. Submission of the P&E Report constitutes a
certification by the recipient that the recipient is in compliance with the SLFRF award terms and conditions and that all data and information included in the report are true and

correct and do not contain any materially false, fictitious, or fraudulent statements. The report must include the name and contact information of the authorized official who is

certifying the information in this report. v



Next Steps
“Closeout in progress” Update

Eligible for closeout

Check the box next to the program you wish to close out and click on the 'Request to closeout'
button to begin the process

Application/Recipient ID Program Applicant Name Status More Actions

RCP-303875 SLFRF  Cityof Cityville @ut in pr@ [Downioad PDF]
L J




Treasury Portal Assistance

There are self-service resources that can be found at this link, https://home.treasury.gov/policy-
issues/coronavirus/assistance-for-state-local-and-tribal-governments/state-and-local-fiscal-recovery-funds/slfrf-self-
service-resources to help troubleshoot login difficulties and address technical issues. If the self-service options do

not resolve the problem, the Department of Treasury can be contacted by emailing SLFRF@treasury.gov or by calling
(844) 529-9527.

When emailing (or if calling the Department of Treasury) make sure to include the following in your email:

* Your City’s Name
e UEI Number
 Federal Tax ID Number

* Your Name and Role with the City
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ARPA File Best Practices

Cities are required to file the report annually in April through 2027. It is recommended that more
than one person has Authorized Representative for Reporting permission should the primary person
be unable to file the report, or the primary person leaves their role with the city.

It is recommended to take these steps as it relates to the ARPA file:

Put everything in your ARPA folder; if you have not created a file/folder, CREATE ONE!

Write down all logins, passwords and other details for Login.gov, ID.me, and the Treasury portal
Write down details for all assigned user roles from the Treasury portal

Print out and put a PDF copy of each completed report you submit in your ARPA file

Keep all records of funds spent including receipts in this folder

Prepare a spreadsheet to track ARPA funds spent and obligated for each year and put it in this
folder




WLl  WHAT QUESTIONS

IOW DO YOU HAVE?
LEAGUE

Ot CITIES Bill Goldy, lowa League of Cities Consultant

Email: billgoldy@iowaleague.org
Mobile: (970) 222-0611

https://iowaleague.org/resource/contact-us-on-federal-funding-questions/


mailto:billgoldy@iowaleague.org
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