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What is the SLFRF?

Provided funding (ARPA funds) to cities to respond to COVID-19
pandemic

Funds provided to cities on a per capita basis
All funding received needed to be obligated before the end of 2024
All funding must be spent before the end of 2026

Compliance report must be submitted by non-entitlement cities (NEUs)
annually by April 30t through 2027



Final Rule: Ineligible Use of Funds

Funding may not be used directly or indirectly to reduce
property taxes

Deposits into pension funds are prohibited
Cannot be used to repay debt service
May not be used to for judgements or settlements

Use on projects prior to March 2021 are ineligible



Final Rule: Eligible Use of Funds

Standard Allowance for Revenue Loss Up to $10 Million

* Assumption all recipients experienced a loss due to COVID-19

 Cities can use the funding received for “government services” which
provides the most flexibility on use of funds: depending on use, funding
would still be subjected to competitive bidding and procurement as
necessary

* By taking the standard allowance the reporting process is simpler /
streamlined

 Most cities in lowa took the standard allowance



How Has Your City Spent or Obligated to
Spend the SLFRF / ARPA Funds?



Final Rule: Obligating and Expending Funds

Funds needed to be obligated by December 31, 2024, and expended by

December 31, 2026.

* Obligated means under a contract executed by the city and the
contractor / vendor

* A Resolution allocating (budgeting) the funds does not meet the the
obligation requirement

* Any remaining ARPA funds not obligated by the deadline must be
returned to the Department of Treasury.



Obligating and Expending Funds

What Is an Obligation?

* From the Final Rule: “an order placed for property and services
and entering into contracts, subawards, and similar
transactions that require payment.”

e Be mindful of the definition of obligation. It is not just
budgeting the money, a municipality must go further and
create a contract, subaward or similar transaction requiring
payment prior to the end of 2024.



SLFRF Compliance Reporting



SAM.gov

SAM is the official government-wide database to register with in order to do business with the U.S. government

Home Search Data Bank Data Services Help

I I I SAM GOV® Official U.S. Government Website
- * 100% Free

The Official U.S. Government System for: Register Your Entity or Get a Unique
. . o Entity ID
Contract Opportunities Assistance Listings
(was fbo.gov) (was cfda.gov) Register your entity or get a Unique Entity ID to get
i i started doing business with the federal government.
Contract Data Entity Information
(Reports ONLY from fpds.gov) Entities, Disaster Response Registry,

Exclusi dR ibili Get Started
Wage Determinations xclusions, and Responsibility/

(was wdol.gov) Qualification (was fapiis.gov) @ .
Entity R ti Renew Entity
Federal Hierarchy ntity Reporting

Departments and Subtiers SCR and Bio-Preferred Reporting

@ Check Entity Status

Already know what you want to find?




SAM.gov

SAM.gov accounts must be renewed annually

To complete the ARPA SLFRF compliance report, SAM.gov registration must be up to
date, and the city’s UEI number may be needed

UEl is a “Unique Entity Identifier” 12-digit number, and can be looked up on the
SAM.gov website

If you are having difficulty with SAM registration, registration renewal, or other
assistance needed, visit https://sam.gov/content/help, or call the Federal Service
Desk at (866) 606-8220.



https://sam.gov/content/help

SAM.gov Help Videos

e Tutorial for new SAM.gov users:
https://www.youtube.com/watch?v=7fr7poeQfSg

* How to get UEI without completing registration process and providing
documentation to validate your entity:

https://www.youtube.com/watch?v=C87wSCYKTcE

* Navigating the registration process:
https://www.youtube.com/watch?v=YZ6LM69niuk



https://www.youtube.com/watch?v=Zfr7poeQfSg
https://www.youtube.com/watch?v=C87wSCYKTcE
https://www.youtube.com/watch?v=YZ6LM69niuk

Accessing Treasury Portal at Login.gov

Link to address Treasury Portal at Login.gov:

portal.treasury.gov/compliance

U LOGIN.GOV @

8 o &

Department of the Treasury is
using Login.gov to allow you to sign
in to your account safely and
securely.

Email address

First time using Login.gov?

[ Create an account ]



http://portal.treasury.gov/compliance

Login.gov

e Users may sign in using an existing account or choose the create a new account
option

* Creating a new account is a one-time process that includes verifying your email
address, creating a password, and receiving an authentication code. You will need
the city’s UElI number to create a new account. The entire process should take a
few minutes




Accessing the Treasury Portal Using ID.me

ID.me + & TREASURY

Signin toID.me

Users that already have access to Treasury’s portal Kisiacto D>

using ID.me are not required to use Login.gov and [

can continue accessing their reporting records Email

through ID.me. BRI T ‘

Password

Enter passwor d ‘

Forgot password




NEU User Guide

Quick reference guide which contains

several helpful tips which include
reporting guidance, assigning roles, NEU and Non-UGLGs

project and expenditure reports, etc.: Agreements and SUPPQrUng
https://home.treasury.gov/system/file Documents User Guide

s/136/NEU-Non-UGLG-Agreements-

and-Supporting-Documents.pdf



https://home.treasury.gov/system/files/136/NEU-Non-UGLG-Agreements-and-Supporting-Documents.pdf
https://home.treasury.gov/system/files/136/NEU-Non-UGLG-Agreements-and-Supporting-Documents.pdf
https://home.treasury.gov/system/files/136/NEU-Non-UGLG-Agreements-and-Supporting-Documents.pdf

Staff Roles for Reporting

Account Administrator: Maintains the names and
contact information for each role for reporting. The
Administrator can also view and submit reports. It
is recommended that a second Administrator role
be assigned in the event of staff changes.

Point of Contact for Reporting: Primary contact for
receiving official Treasury notifications about
reporting.

Authorized Representative for Reporting:
Responsible for certifying and submitting official
reports on behalf of the SLFRF award recipient.

Link to the Treasury tutorial webinar to assign
roles:
https://www.youtube.com/watch?v=w7vbi94rVDI

Designated Staff Roles for SLFRF Reports

* SLFRF recipient organizations are required to designate staff or officials for the following
three roles in managing reports:

1. Account Administrator
2. Point of Contact for Reporting
3. Authorized Representative for Reporting

* You must be registered and have an account in Treasury’s Reporting Portal. If you have
questions about creating an account you can view

* The Recipient may designate one individual for all three roles. Multiple individuals can be

Wsignated for each role

PPl ) 224710556 ¢ Roles



https://www.youtube.com/watch?v=w7vbi94rVDI

Guidance to Complete Compliance Report

* Reporting portal opens in early April and reports must
be submitted by April 30 annually (through 2027): log in
early

* The reporting period starts April 1 of the prior year and
ends March 31 of current year



Completing the Compliance Report: Standard Allowance Instructions

Select “Compliance Reports” from the sidebar menu or click “Go to My Reports” in the lower part of the page.

% Treasury COVID-19 Relief Hub

Welcome to the Treasury Programs supporting State, Territory, Tribal, and Local Government as part
0 of the 2021 American Rescue Plan.

State, Local and Help/C¢
Tribal St pport Depending on if you are a state, territory, local, or Tribal government, you will be eligible for different programs. Information regarding the various funds follows.

sistar

Compliance

and other q
Covid Relie

Compliance Process

Cl . k h You now have a login and 24/7 access to this portal. You have two options while working on your compliance report(s) - save your progress or submit the submission. If
IC ere you save, you can return and edit information as needed. To resume working on a draft submission, click on “Compliance Reports” using the navigation to the left of the

‘ Compliance Reports page. This will bring you to your list of compliance reports, click “Provide Information” to continue the process.

State and Local Fiscal Recovery Funds (SLFRF)

$350 billion available for state, territory, Tribal, and local governments to support the public health response and lay the foundation for a strong and equitable
economic recovery.

Introduction

Emergency Rental Assistance (ERA)

$21.6 billion available for state, territory, and local governments to assist households that are unable to pay rent and utilities.

Homeowner Assistance Fund (HAF)
Nearly $10 billion available for state, territory, and Tribal governments to provide relief for our country’s most vulnerable homeowners.

Ready to get starled?Cli(ow. _ Or click here

26



You will arrive at the “My Compliance Reports” page.
Look for the “SLFRF Compliance Reports” section.

You will see a Project and Expenditure Report for 2023 with a Status of “Draft.” Next to it is a blue pencil icon — click it.

= I Treasury COVID-19 Relief Hub

My compliance reports

U P Hide
T v Hel
State, Local and SLFRF compliance reports i
Tribal Support For assistance on your
Compliance St

submission and other
questions, contact

Covid IT Relief Support

. Report Name Report Type CFDANo Report Period Deadline Status Provide Inform...  Download

Introduction
NEOSTS - NEU v Legend

| st it o
Compliance Reports Sscrtlaa Do Provide Information
o

ARDS7S - PGE Annwal March AR R CIICk here a View
Report - 2023 aauae pret _
AROSTS-PEE

Report-Q1 2022

Annwal March Download
22 /3012022 Submitted B
B Request Extensios

SLFRF Information and/or Document Requests

Yeu have ne IOR Feems

Z/



You will arrive at the “Introduction and Bulk Upload Templates” page.

From the sidebar menu, find “Recipient Profile” and select it.

Please note the box outlined in red on the right side of the screen. It contains details for your entity, including your total ARPA
award amount (all funds received to date) at the bottom under “Allocation Amount.”

Introduction and Bulk Upload Templates [ Oratt ]
[eport Informaton

SLFRF recipients will complete the required sections of the Project and Expenditure Report using the

1 left navigation bar to complete the relevant sections. _
SLFRF Compliance

Use the following link to access the 'User Guide' for a reference.

ot > wpen ¢ R
Introduction/Bulk
Templates User Guide . ¥ agecs
. At Mpech 04
CIICk here -
m— b
Bulk Uploads

Project Overview

SLFRF recipients may choose to provide the data required by the Project and Expenditure Report

Rediplent Specific using the bulk upload process. The following five (5) components allow the bulk upload process:

* Project

Certification
¢ Subrecipient/Beneficiary/Contractor

¢ Subaward/Direct Payment _

* Expenditure

¢ Tax Offset Provision

Expenditure Category Requirements and Bulk File Upload
Expenditure Categories must be used to categorize each project as noted in the Reporting Guidance.
Certain Expenditure Categories will require programmatic data, in addition to project standard

’ information. Recipients have the option of entering data manually or utilizing the bulk file upload
capability. Please note each Expenditure Category is aligned to a unique bulk file upload template. You
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You will arrive at the “Recipient Profile” page. Review the “Recipient Information” section to ensure it
contains the correct information and then enter the required fields. Click “Save” when done and then select
“Project Overview” from the sidebar menu.

> Help ’
0 Recipient Profile
> Legend |
Piease verity that you are a0 authorized user of the prime recipient and Confirm the accuracy of your Organization's program profile
v Record Details

Recipient Information ot
UEl Addresse POBox85
After saving l Seceart atey Address 26 AROS75 - PGE Report - 2023
TIN
click here M) ] e
Sras pane Legal Entity Name Crye Newport Ctr 0 30 S R
State Territorve vT
Type
ZioSe 05857 Annual March 2023
EOM Ziprde 0000
CFDA No. Reporting Tiere® Tier 5. Metropolitan cities
and counties with a
Fiscal Year End Date FOPSIREONDENONY e TVuuD 3312023
a residents that are allocated
less than $10 million in
SLFRF funding, and NEUs 42072023 1159 PM
that are allocated less than
$10 million in SLFRF B oo
funding o e

*Is the Recipient Registered in SAMGov?

[Yes

Click here when done




In the “Project Overview” page, you will find the “No Projects Verification” section. It contains the question “Does your
jurisdiction have projects to report as of this reporting period?” Select “My jurisdiction has projects to report’ and hit
“Save.” In the “My Projects” section, select “Add New Project.”

- U hroes [T ——— Add Subwwards/Direct Payments Add Expendituret
Project Overview

Recpeents are requered 1o enter projects funded through SLFRF funds as part of thew Project and
Expenditure Report. Progects can be entered, viewed, and updated from this screen

Introduction Bulk
Templates All projects, regardiess of Expenditure Category. require a set of “standard” data fields Some of these

fields, such as project name and progect 1D, are static and do not change across reporting penods
Recipiant Profie Other fieids, such as status of completion and total oblkgations, will change across reporting penods
Project Overview

Note Bulk Upload templates will appear once you have selected the Project Expenditure Category

You may need 10 refresh your browser screen 10 See your new entnes.

To submit a report if no progects identified, please answer the conditional questions below and proceed

o certfication

No Projects Verificabon

Does your jurisdiction have projects 1o report s of B reporting period” |

Select that you have projects to report -

and then hit “Save” - =|

”»
.. Compeee [ - warege -V-‘lra-o-'..

Total Otégations Total Expenditres

Click here to add your project -

1 by Cicking A new Project




Update to Project Overview Page

You will be asked the following question:

My Projects

Total number of projects 4

Lal adopted budgel Total obligations Total expe

$3,005,000.00 $2,505,000.00 $2,305,000.00

Remaining funding that will be lost if not obligated by December 31, 2024

(Cailculiation based off of Total adopted budgel minus Total obligations)

$500,000.00

~Up 10 and inciuding this reporting period, have revenue replacement funds been allocated to government services and refiected in the below projects?

Yes -

d

© Add new project

Be sure to answer “Yes”, if you do not answer this question, you will receive an error message when
attempting to certify and submit the report.




Because the standard allowance for revenue loss was elected, all reporting of ARPA expenditures will be under Expenditure
Category Group 6 — Revenue Replacement, using Expenditure Category 6.1 Provision of Government Services. When you have
entered all the required fields, click “Add Project.” If necessary, continue adding additional projects for this reporting period

(4/1/2023 - 3/31/2024).

General Project Information

* Project Expenditure Category Group
SReverue Resiocement

*Project Expenditure Category

6. 1-Provision of Governmment Services

Ploase note obhgations and expondiures reported under
Governmont Sonvices do not need 10 have subrocipeents s
reponed

*Project Name
“Totsl Cumulative Obligations ©
$50.000 0

Program Income Earned®
000

* Project Description®

Testproject 1

Expendituro Category 6 1 Provision of

Dawards Of expondiures soparatoly

Recipient Project 10e

“Total Cumulative Expenditures®
$39.000.0¢

Program Income Expended®
e o

Adopted Budget
$1.000.000 &

*Current Period Obligations @
$30.000.¢

Notes to Complete Fields on this
Page for New Projects

City assigns Recipient Project ID#

Skip filling out Program Income Earned and
Expended, not required

Total Cumulative Obligations and Expenditures
are from the time of the ARPA award through
March 31, 2025

Current Period fields are for this period (April 1,
2024, to March 31, 2025)

“Current Period Expenditures®
$3.000.0¢

EC 6 progect descrpbons uid include detar's on he specihc govemment sermces traditonally
provided by a government beng funded Dy the project please provide addmonal Oetads on how the
funds will be used, 1 possible

Click here to add your project



After you have added all the projects for this reporting period, they should appear in the table in the “My Projects” section
along with any other projects enter from prior reports. Each project should have three (3) green check marks next to it

showing it is complete. After all projects have been entered, click “Next” at the bottom of the page to advance to the
“Recipient Specific” screen.

All projects, regardiess of Expenditure Category, require a set of “standard” data fields Some of these

fields, such as project name and project ID, are static and do not change across reporting per

Other fields, such as status of completion and total obligations, will change across reporting penods
Note. Bulk Upload templates will appear once you have selecled the Project Expenditure Category

You may need 1o refresh your browser screen 10 see your new entries

My Projects = Complete © = Warning © = Not Complete ©

Total Number of Projects : 1

Total Adopted Budget: Total Obligations: Total Expenditures:
$1.000.000.00 $50.000.00 $25,000.00
© Add New Project
> Filters
o o
. 4 a Expenditure Obkgation Expenditure
" % A iy e T x| ur S
Project Name Recipient Project id otal Obligations otal Expenditures s Project Status o0 Siokis

After all projects have been
Bach successfully added, click here -



Editing an Existing Project

Yellow and Red boxes let the reporter know information needs to be edited prior to advancing in
the report. To open the edit page, click on the yellow (or red) pencil. Failure to correct the data will
result in an error message when you attempt to certify the report.

My Projects = Complete © =Warning © = Not Complete ®
Total Number of Projects: 4

Total Obligations: Total Expenditures:
$11,000,101.00 $11,000,101.00

© Add New Project

| Search ] © Recordsperpage: 10 . Page: 1 of1
- Recipient Project o Total Expenditure Project Obligation Expenditure
Project Name Yid v | Total Obligations Expenditures - Category ¥ | Status Status Status
_ " 2-Negative Economic
Test Household Pro... 132645fgh $0.00 $0.00 Impacts
2 - 6-Revenue

TEST-CS-RevLoss TEST-CS-001 $10,000,001.00 $1000000100 o 0 et
TEST-CS-7.3-Transf... TEST-CS-034 $1,000,000.00 $1,000,000.00 7-Administrative

« TEST-CS-1.1-COVI... TEST-CS-003 $100.00 $100.00 1-Puljlic Health

& Download as CSV



Because the standard allowance for revenue loss was elected, all reporting of ARPA expenditures will be under Expenditure
Category Group 6 — Revenue Replacement, using Expenditure Category 6.1 Provision of Government Services. When you have
entered all the required fields, click “Confirm Project”. If necessary, continue adding additional projects for this reporting period

(4/1/2023 - 3/31/2024).

Seneral Project Information

Edit Project

Due to changes effective for the July 2022 reporting cycle, Additional Information may be required. please verify and confirm your information.

*Project Expenditure Category Group

7-Administrative

*Project Expenditure Category
7.2-Transfers to Other Units of Government

*Project Name [\?' *Recipient Project ID© * Adopted Budget
TEST-CS-7.3-Transfers to Other Units of Goven TEST-CS-034 ‘ $10,000.000.00

*Total Cumulative Obligations©® * Total Cumulative Expenditures® *Current Period Obligations©®
$1.000.000.00 $1.000.000.00 | { $0.00

2rogram Income Earned® Program Income Expended®

*Status to Completion

Not Started

* Project Description

Lorem Ipsum

Notes to Complete Fields on this Page

City assigns Recipient Project ID#

Skip filling out Program Income Earned and Expended,
not required

Total Cumulative Obligations and Expenditures are from
the time of the ARPA award through March 31, 2025
Current Period fields are for this period(April 1, 2024, to
March 31, 2025)

Status to Completion: Select how far along the project is
to completion from the dropdown menu

It will ask you the project start and end dates. Select
these dates by using the calendar icon.

Delete Project m




After you have added all the projects for this reporting period, they should appear in the table in the “My Projects” section
along with any other projects enter from prior reports. Each project should have three (3) green check marks next to it

showing it is complete. After all projects have been entered, click “Next” at the bottom of the page to advance to the
“Recipient Specific” screen.

All projects. regardiess of Expenditure Category, require a set of “standard” data fields Some of these
fields, such as project name and project |ID, are static and do not change across reporting penods
Other fields, such as status of completion and total obligations, will change across reporting penods

Note. Bulk Upload templates will appear once you have selecled the Project Expenditure Category

You may need 10 refresh your browser screen to see your new entries

My Projects = Complete © = Warning © = Not Complete ©

Total Number of Projects : 1

Total Adopted Budget:
$1.000,000.00

Total Obligations: Total Expenditures:

$50.000.00

$25.000.00
© Add New Project
> Filters
o R o
. 5 Expenditure Obkgation Expenditure
2 Total Obl v s
Project Name Recipient Project id otal otal Expe 2 aaces Project Status ¢ 2 S ks
Testl S1310 320igred 1D W de

After all projects have been
successfully added, click here -



The “Recipient Specific” screen is the “Revenue Replacement” page. For the question: “Is your jurisdiction electing

to use the standard allowance of up to $10 million, not to exceed your total award allocation, for identifying
revenue loss?” you should answer “Yes”. After selecting “Yes” a series of conditional questions will populate.

Revenue Replacement

nformation associated with revenue

Reopents will have the option below 10 update or provide

diction electing 1o use the standard allowance

u wil be asked condibonal questions

S report, t tenm Final Rulo st
COVID-19 Public Health
ar End Date” field and

« Health Emergency

Revenue Replacement Key Inputs _

*Is your jurisdiction electing to use the standard allowance of up o $10 million, not to exceed your total award

allocation, for identifying revenue loss?

None

Click “Yes” E &



On the “Revenue Replacement” page in the “Revenue Replacement Key Inputs” section follow the steps in
RED below:

Stowa lres

hrmen

Racoe Som A

riiases

“Were Facal Recovery Fundi used 1 make ) depos o5 » pengion nd?
Select “NO” m—p - ]

Sample

Revenue Replacement
Raspents wil 20 1 5079 DO 53 VpAIte O Proviae AIrmaticn MIRICNNE WP (A repceTet
DOpanding on your BAEnar 15 The JUaITON 3 yOur rTaECtion BTG 12 UBe TN 1RCT BROWINcs of 39 12 § 50 Mo for Gertiying TN rvenue 81 you wil D BSe? (ISR Guartont

1AOrmuTion TN B Sreviausly rOvieed 38 50t of 1N QUanerty Fapont I 00 <ada will Sapy A Th 10reen Dy 10CTAg T1npant Previons Reper Doy’

v “Rrane 05 S WIS Maph rergency” using your 452 yarr, you may 83 50

1902 B0 DRoiat 13 yOu, N Mkt Tl 1 1N TProvice BN EDIDAITON. et DSx TNT Oy NS Ling SICK vl oY yOur CORUNTON

Reverue Replacement Key Inputs 2 ot Fre. o Zegen Dote

13 YOU [UraSiCTOn HCng 10 430 T NG DIOwDN0 of 5 10 § 10 Mo A0t 10 eceed YO 102 pward 953CHton, Kr identiving revenve lon

G | Select “YES”

£ 0 redipent s 52000 18 S50 milon o Graster. he rCiDest may 4ot In e Bm0unt of revenut 108 e recipient it secting o 82 10 milion

o 5 10T 1 500 DROCHTON 1§ et TN S10 N0 Tha reCEEnt My e I ThE BTOUAE Of FEverut 10N TN FRCIDANT 1§ MleCTAg up 12 yOur toal alocation

* Raveroe Lon Due t2 Covid- 17 Pubic maam Emergency

J _ Enter the allocated amount of your ARPA award

“Paane provise 30 0579100 o oW TN MRSt AndE et MO 0 Tet nvce

Loe
e e | e 00T

|lngu.‘e _ We are still gathering community input to help shape our decision on how to spend funds. No projects have been identified thus no funds have been allocated.

_ Don't forget to click here

M2 After saving click here —E

| > Help

> Legend ‘
Fikam g SRS |
v Record Details

Draft
ARDATS - PSE Report - 2023

Project and Expenditure
Report

Anewal March 2023
412022
K i a)

4/30/2023 1159 PM




= 7 Treasury COVID-19 Relief Hub

Certification k.
O v
Logaos
Review Rosord Dataly

You will arrive at the “Certification” page.
It should show the number of projects
that were entered in the “Project
Overview” table under "Complete”; zero
(0) should appear under “Incomplete”.

The text at the bottom also contains pre-
populated information for whoever was
designated to the role of “Authorized
Representative for Reporting”.

If this is not you, you will not be able to
"Certify and Submit”. Only Authorized
Representative for Reporting can certify
the reports.

When ready, click “Certify and Submit” at
the bottom of the page

Total Obkgations Total Expenditures

Total Number of Projects: 1
Total Number of Subawards: 0
Total Number of Expanditures: 0
Project Overview Statuse
Project Status ObfigationStatus  Expenditure Status

ncomplete 0 0

Statement

| certlty thal the informaticn provided i accurale and compiete after Ieasonabie inquiry of people
jon available to e SLFRF recigient The undersigned acknowecges that
fraudulent statement or representation (of concaslment or omissicn of &

ay be the aiminal prosecution under the False Statements
s amended, 18 USC 1001, and also may subject me and the SLFRF

ol pet 3 camages. and adminstrative remedies for false claims or ofhervese
Inciuding under 31 USC 3729 et 3eq.) The undersigned 1s an authonzed representative of the SLFRF
Raciplent vith authorty to make the above certifications and representations on behalf of the SLFRF
Reciient

By signing this report, the Authonzed for Reportng iges in wath
31 CFR 35 4cc) that recipients shall provide to the Secretary penodic rapors providing detaled
accounting of the uses of funds. 38 applicable, all Moacalions 1o @ State's ar Termiory's 12 revenus
SOWCES and such other informaticn as the Secredary n

program. In addiion lo regulsr repering requiren:
information as may be necessary of appropriste
the r=quirements of this program False staterment
comnal civi. o administratve sanchons. including fines, mpnsonment. cvil damages ana penalties,
dedarment from parscipatng in Federal awards or contracts, and/or any other remedy avakiabie by law.

Name of Submitted User

The information for the currently signed in user will populate s the Authorizer of this submittal
Only those in Role of Authorized Representative for Reparting or Authorized Representative on
the Submission record will have access to Certify and Submit.




New to the Certification Page

Before certifying and submitting, it will ask
the following:

For almost all cities, be sure to select “no”
from the dropdown in these questions or it
will not let you submit the report.

If have happen to be a city that has received
more than $750,000 in federal grants within
the last FY, answer “Yes” and understand
that you will need to complete a Single
Audit on the funds you received.

Federal Audit Clearinghouse (FAC)

Have you expended $750,000 or more in federal award funds during your most recently completed fiscal year?
o

-

Alternative Compliance Examination Engagement (ACEE)

For certain entities that may be new to expending more than $750,000 in federal awards and are now
subject to Single Audit Act requirements, the U.S. Department of the Treasury (Treasury), together with
the Office of Management and Budget and other stakeholders, developed the Alternative Compliance
Examination Engagement (ACEE).

For qualified SLFRF recipients, the ACEE is a voluntary alternative to a required full Single Audit that is
less burdensome, but still upholds good stewardship by focusing on Activities Allowed and Unallowed
and Allowable Cost/Cost Principles.

Would you like to submit an ACEE instead of the Single Audit?

. v




This is the message you will receive after hitting the “Certify and Submit” button. Click on the ”Submit”
button.

If you are sure,

Are you sure you want to submit?

then click “Submit”’




After hitting “Submit” you will arrive at the “SLFRF Project and Expenditure Report Survey” page. You can
complete the Survey, but it is not a requirement. If you choose not to complete it, scroll down and select
“Cancel”.

SLFRF Project and Expenditure Report Survey

e Report. Please participate in the SLFRF Project and Expenditure Report Survey below

Thank you for submitting your SLFRF Project and Expendi

ted and will help improve the reporting process.

Your feedback is greatly apprec

1. How satisfied were you with the login and navigation of the portal?

& w

2. How satisfied were you with manually reporting in the Project and Expenditure Report?

. 1 # *

3. How satisfied were you with reporting via bulk upload in the Project and Expenditure Report?

x K %k

4, How satisfied were you with the overall SLFRF reporting experience?

5. What ways could Treasury improve the SLFRF reporting experience?

7~

Subemit Survey




After the “Survey” page you will return to the main Portal page. As a best practice it is recommended to click on
“Go to Your Reports” and review the “My Compliance Reports” page to verify that your 2024 Project and

Expenditure Report shows as “Submitted” and download a copy of it to save to your ARPA grant file along with the
reports for the prior years.

. —
Compliance Process

| B e e Your ARPA folder

State and Local Fiscal Recovery Funds (SLFRF)
$350 batien  for state territony, Tribal, and local governments t

Emergency Rental Assistance (ERA)
$21.6 billion available for state. territory. and local §o

ARV e My compliance reports
Homeowner Assistance Fund (HAF)

ClICk here Ready 1o get started” Click "Goto your reports” belo SLFRF compliance reports

Report Name Report Type CFDANo Report Period Deadioe Status. Provide Inform. Dowricad

- O OC:)

| PSP Ageementsand

What your screen should
look like once you have
successfully submitted
your ARPA report:

SLFRF Infor andior D R Download your
- S L report here!




ARPA File Best Practices

Cities are required to file the report annually in April through 2027. It is recommended that more
than one person has Authorized Representative for Reporting permission should the primary person
be unable to file the report, or the primary person leaves their role with the city.

It is recommended to take these steps as it relates to the ARPA file:

Put everything in your ARPA folder; if you have not created a file/folder, CREATE ONE!

Write down all logins, passwords and other details for Login.gov, ID.me, and the Treasury portal
Write down details for all assigned user roles from the Treasury portal

Print out and put a PDF copy of each completed report you submit in your ARPA file

Keep all records of funds spent including receipts in this folder

Prepare a spreadsheet to track ARPA funds spent and obligated for each year and put it in this
folder




Treasury Portal Assistance

There are self-service resources that can be found at this link, https://home.treasury.gov/policy-
issues/coronavirus/assistance-for-state-local-and-tribal-governments/state-and-local-fiscal-recovery-funds/slfrf-self-
service-resources to help troubleshoot login difficulties and address technical issues. If the self-service options do
not resolve the problem, the Department of Treasury can be contacted by emailing SLFRF@treasury.gov or by calling
(844) 529-9527.

When emailing (or if calling the Department of Treasury) make sure to include the following in your email:
* Your City’s Name

*  UEI Number

* Federal Tax ID Number

* Your Name and Role with the City



https://home.treasury.gov/policy-issues/coronavirus/assistance-for-state-local-and-tribal-governments/state-and-local-fiscal-recovery-funds/slfrf-self-service-resources
https://home.treasury.gov/policy-issues/coronavirus/assistance-for-state-local-and-tribal-governments/state-and-local-fiscal-recovery-funds/slfrf-self-service-resources
https://home.treasury.gov/policy-issues/coronavirus/assistance-for-state-local-and-tribal-governments/state-and-local-fiscal-recovery-funds/slfrf-self-service-resources
mailto:SLFRF@treasury.gov

Q .
Ahofl]  \WHAT QUESTIONS
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'=25Jf DO YOU HAVE?

Of CITIES Bill Goldy, lowa League of Cities Consultant
Email: billgoldy@iowaleague.org
Mobile: (970) 222-0611

https://iowaleague.org/resource/contact-us-on-federal-funding-questions/


mailto:billgoldy@iowaleague.org

